g
8.5.1.3 Modify Scheduled Import Jobs

You can edit the parameters of an import Job, remove or restore an import Job, or delete an import
Job.

Edit an Import Job

1. Select Tasks > Jobs.

The Administer All Jobs page opens.
2. Click View All Import Data Jobs.

The View Scheduled Import Data Jobs page opens, listing all scheduled import Jobs.
3. For the Job you want to edit, click the Edit icon.

The Update Scheduled Job: Import Data page opens.

MNote that the job is set to revr on the sernver time, The cument seneer time 5 30-Mar- 2012 09:48:35,

Import Job Mame: LabResults
Import Job Description: Daily import of results from lab
Import Job Study: Cambridge Center for Surgical Oncology

The default filepath to import from will
be this location:

¥ou can create a new directory here,

or leave it blank to take files from the root
directory:

Jusrilocaltomcatfopendinica. datafscheduled _data_impaort/

Frequency: Runevery [ 24 = |hoursand [ @ = | minutes,

The frequency you select it to run the first ime will be the time it runs every other time wunless you edit this job.

Contact Email: dmanagoneinstiution.org

4. Make changes to the values, then click Save.
The Scheduled Import Data Jobs page opens, reflecting the changes you made to the Job.

Remove an Import Job

Remove a scheduled import Job to stop it from running at the specified frequency. You can later
restore the Job. To remove an import Job:

1. Select Tasks > Jobs.
The Administer All Jobs page opens.

2. Click View All Import Data Jobs.

The View Scheduled Import Data Jobs page opens, listing all scheduled import Jobs.

For the Job you want to remove, click the Remove icon

4. Click OK in the confirmation dialog box.
The View Scheduled Import Data Jobs page opens. The Job you removed is still listed, but with
no value for Next Fire Time.

w

Restore an Import Job

When you want to resume running a Job according to the specified frequency after it has been
removed, restore the Job as follows:



w

. Select Tasks > Jobs.

The Administer All Jobs page opens.

Click View All Import Data Jobs.

The View Scheduled Import Data Jobs page opens, listing all scheduled import Jobs.

For the Job you want to restore, click the Restore icon

Click OK in the confirmation dialog box.

The View Scheduled Import Data Jobs page opens. The Job you restored is listed, and the Next
Fire Time now shows when the Job will next run.

Delete an Import Job

Delete an import Job when you no longer want the Job to run. You cannot restore a deleted Job. To
delete a scheduled import Job:

1.

w

Select Tasks > Jobs.
The Administer All Jobs page opens.

. Click View All Import Data Jobs.

The View Scheduled Import Data Jobs page opens, listing all scheduled import Jobs.

For the Job you no longer want, click the Delete icon EB.

Click OK in the confirmation dialog box.

The View Scheduled Import Data Jobs page opens. The Job you deleted is no longer listed. If
you need the Job again, you can re-create it.
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