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5.4.11 Remove, Restore, and Delete Defined
CRFs

If your User Type has appropriate permission, you can perform the following actions on defined
CRFs or versions you no longer want to use:

e Delete a version of a CRF if it has not been used for data entry for any Subjects and you no
longer want the CRF in your OpenClinica system for potential use in any Studies. You cannot
recover the CRF after its been deleted.

e Remove a version of the CRF if it has been used for data entry for Subjects, to prevent its use
going forward. Data captured using this version of the CRF is not included in data extracts
whose definition specifies that CRF. You can restore a version of the CRF that's been removed.

e Restore a version of the CRF that has previously been removed, which allows it to again be
used for data entry for Subjects.

e Remove the "original" (parent) CRF to prevent any versions of that CRF to be used going
forward, and to prevent the CRF from being assigned to any more Event Definitions. You can
restore the parent CRF, and all versions, after it has been removed. Data captured using any
versions of the CRF is not included in data extracts whose definition specifies that CRF.

e Restore an "original" CRF that has previously been removed, which allows any versions of that
CRF to be used going forward, and allows the CRF to be assigned to Event Definitions.

¢ Archive a version of the CRF to prevent it from being added to any more Event Definitions.
Data previously captured using that version of the CRF is included in data extracts whose
definition specifies that CRF. Instructions to archive a CRF are in Administer CRFs.

Delete a CRF Version

Delete a version of a defined CRF if it has not been used for data entry for any Subjects. A deleted
version of a CRF cannot be restored. To delete a version of a CRF:

1. Access the Table of CRFs.

e 1 of 1
C
CRF_OID Versions ¥ n_OID Date Status
Adverse 05-Jul-2001 agoodwin | F_ADVERSEEVENT | (original) 05-2d-2011 agoodwin available | | X ]
Evpn - =
Events vi0 | F_ADVERSEEVENT V10 05-3d-2011 agoodwin avalable [ B
vl2 F_ADVERSEEVENT W12 05-3ud-2011 agoodwin maidable| [T | B
Agent 05-Jul-2001 agocdwin | F_AGENTADMINIS | [(original) 05-Jd-2011 agoodwin avaiable | | X |
AminiciTates —
Administraticn vl F_AGENTADMINIS_V10 0502011 | agoodwin avallable [ B
Concomitarit | 05-Jul-2001 agocdwin | F_OONCOMITANTM | (original) 05-2ul-2011 agoodwin available | B
Hedications vl F_COMNCOMITANTH V10 0532011  agoodwin avalstle| [ | B
Eliiiblity 05-Jul-2001 agoodwin | F_ELIGIBILITY (original) 05-Jud-2011 agoodwin avaiable | | X |
vl F_ELIGIBILITY_V10 0502011 | agoodwin aveiabie| [J [ B
Last 15-Mpr-2012 agoodwin | F_LASTTREATMEN | (original) 15-Apr-2012 agoodwin avallable | E3 |

Tresatrresnt - TTEATMEN 1Ck 1 AT
— English  F_LASTTREATMEN_ENGLISH 15-Apr-2012 agoodwin

Esparcl | F_LASTTREATMEN ESPANCL 15-8pr-2012 agocdwin avallable 3 E
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2. For the version of the CRF you want to delete, click the Delete icon EB. For the example, the
Espanol version of the Last Treatment CRF is being deleted.
The Confirm Deletion of CRF Version page opens.

Confirm Deletion of CRF Version

You choose to DELETE the following CRF Version permanently, please notice that it CANNOT be restored in the future

" Name: Espanol
Description: Last Treatment, Spanish
[ Cancel |

3. Click Delete CRF Version, then click OK in the confirmation dialog box.
The Manage CRFs page opens. The version of the CRF you deleted no longer appears in the
table.

Manage Case Report Forms (CRFs) @

Pose def 1 = Blank CRF | OpenClnics CRF | Create s
Tomplate Litirary Fetrve CRLF
CRF Mame Date Last CRF_GID ‘Werslons Wersion OID Date Oreenar  States Downdoad Actions
[a] Updated  Updated Created
by
Achrie 05Jul-2001  sgoedwin | F_ADVERSEEVENT | (original) 05042011 mgeidwinn ivedatie B 123
Everts viD | FADVERSEEWENT VD 0502011 | agpodvin svalasic [0 [ x W x|
¥12 F_ADVERSEEVENT V12 05-24- 2011 | agoodwin avalasie| [0 2 B
o 05-ul-2011  agoodwin F_AGENTADMINIS  (original) 0502011 | agrodwin avalatie n A
Adeinlstration viD | F_AGENTADMINIS VIO 05042011 | ammodwin svalatlc [0 [ x W x|
Concomitart | 05-Jul-2011 | agondwin | F_OONCOMITANTM | (ariginal) 053 2011 agoodwin avaiatic | x N )
Mecheations vif | F_CONCOMITANTM VIO 0532011 | agoodwin avalatie [ 0 8
Elgptality 05-Jul-2001  agoodwin | F_ELIGIBILITY {origiral) 05-02011 | agoodwin avalable B B a3
vi0 | F_ELIGIBILITY V10 05042011 | sgoodhwin avalasie [T "2 B
Lt 158072012 aguodwin F_LASTTREATMEN | (orgnal) 15-Apr- 2012 agraedvin wvalatln [ x N [+ ]
Teoazrant Englsh | F_LASTTREATMEM ENGLISH | 15-Agr-2012 apoocwin avatacio ([0 [ x W x|

If you try to delete a version of a CRF that has already been used to enter Subject data, OpenClinica
prevents you and displays the following:

AT TR - oo | oo | i | ot o]

Alerts & Messages - |_
This CRF versionEnglish Confirm Deletion of CRF Version
has associated study
event definitions and You choose to ELETE the following CRF Version permanently, please notice that it CANNOT be restored in the future
cannot ba deleted.

" Name: English

Description: Last Treatment
Instructions v |_
Info B Associated Event Definitions
L Study Event Study ID Date Craated Owner
Follow-up Treatment 3 15-Apr-HH12 agoodiin

Go Badk to CRF List



Remove a CRF Version

If a version of a defined CRF has been used for data entry for Subjects, you can prevent its use going
forward by removing it. A version of a CRF that has been removed can be restored. To remove a
version of the CRF:

1. Access the Table of CRFs.

2. For the version of the CRF you want to remove, click the Remove icon &8, For the example
shown here, the Last Treatment CRF, English version, is being removed.
The Confirm Removal of CRF Version page opens. It lists the Event CRFs and Subjects who
have had data entered using that version of the CRF.

Confirm Removal of CRF Version

You choose to remove the following CRF Version:

Name: English

Description: Last Treatment

Associated Ewvent CRFs

Study Subject Label Study Event Repeat Number Date Interviewed
SCRONI Follow-up Treatment 1
[ Cancel |

3. Click Remove CRF Version, and then click OK in the confirmation dialog box.
The Manage CRFs page opens. The version of the CRF you removed is listed, but with a
Restore icon instead of a Remove icon in the Actions column and a Status of "removed".

Manage Case Report Forms (CRFs) @

Page ol ) ' Firsd | Blank CRF OpenClinica CRF | Create s
Template Library Marwr CRF
CRF Namipg Date Last CRF_OID Yergdong Version QID Daie Ownasr SRt Download Acticans
Updsted Updstad Created
ry
Achverse 05-3al-2011 | agocdwin F_ADVERSEEVENT  (original) 05-0ak-2011  agocdwin | avallabie (= .~ « W *]
Events vl0  |F_ADVERSEEVENT V10 0532011 agocdwin | avalable. [0 (2 W x|l » |
vl.2 F_ADNERSEEVENT_V12 0522011 agocdwin | avalatie. [0 B D B
Agerit 05-2cb2011  agootwin F_AGEMTADMINIS  (original) 053 2011 | agrodwin | avalable B E D nE
Aciministration vi.0 F_AGENTADMINIS V0 05-3d- 21 agocdwin | avalatle D) B B B
Concomitart | 05-Jul-2011 | agoodwin F_CONCOMITANTM | {original) 0532011 | agoodwin | avaliable B E B R
Medicatons 1.0 F_COMCOMITANTM V10 05-3-2011 agecdwin | avalatie. [0 (3 x| » |
Elpidicy 05-3ul-2011  agoodwin F_ELIGIBILETY (original) 05-Jd- 2011 agoodwin avalable B E B i
vi0 | F_ELIGIBILITY V10 05342011 ageedwin| mvalatie [0 (2 N x M x|
Last 158002012 goocdwin F_LASTTREATMEN  (original) 15-Apr-2012 agocdwin | avallable ES Fd E2 12
Trentment English  |F_LASTTREATMEN ENGLISH 15-Apr-3012 agoodwin remaved D) B E B

After removing the version of the CRF, you can still view the CRF and can still view Subject data for
that version of the CRF, as shown below, however you cannot change any of the data. The status of
the CRF for the Subject is "locked":


https://docs.openclinica.com/3.1/study-setup/build-study/create-case-report-forms-crfs#content-title-5230

View Subject: SCRC001 @

~ Study Subject Record
= Events

Pagelofl m Schedula New Event
Event Start Date  Location Status Actions CRFs (Mame, Version, Status, Updated, Actions)
(Occurrence Q
Number)
Follows-up 15-Apr-2012 CEEN Agent Administration 1.0 | = B 5B
b
Treatment (1} :au-rld Concomitant Medications  |v1.0 | = B 5B
Physical Exam (Engiish =) (& =H O B
LX) Last Treatment English B 52202 | B9 E) B
{agoodwin)
Registration Visit  01-Jul-2011 signed | [EM || migititity w10 12011 | [EQ D B B B
g
Physical Exam English eeni-20t1 | B B E) B B
] (datz)
Verification of Informed [v2.0 12011 | Bl D B B B
Consent (thatz)
Initial Treatment | 20-Jun-2011 daz | BB | concomitant w0 1 =8 m
E"”T!"d Medications
starte : -
Physical Exam (engisn 3| |(E BB
ED | sgent administration 1.0 Bouwo | H S S B B
{agoodwin}
[E Graup

E Gliobal Subject Record

Go Badk to Subject List

After removing a version of the CREF, it is no longer available for you to choose from when you enter
data for any other Subjects for that CRF.

Restore a CRF Version

After removing a version of a defined CRF, you can restore it to make it available for use for entering
Subject data. To restore a version of the CRF:

1. Access the Table of CRFs.

2. For the version of the CRF you want to restore, click the Restore icon 8. For the example
shown here, the Last Treatment CRF, English version, is being restored.
The Confirm Restore of CRF Version page opens. It lists the Event CRFs and Subjects who
have had data entered using that version of the CRF.

Confirm Restore of CRF Version

You choose to restore the following CRF version:

Name: English
Description: Last Treatmeant

Associated Event CRFs

Study Event 1D Date Interviewed Status
85 auto-removed

Restora CRF Version
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3. Click Restore CRF Version, then click OK in the confirmation dialog box.
The Manage CRFs page opens. The CRF you restored is listed with a status of "available."

Manage Case Report Forms (CRFs) @

Poge §oof 1 | Pind | Blank CRF OpenClnica CRF | Creste s
T ot Library Frve CRF
CRF Mame Date Last CRF_0ID Versions Wersion_0ID Cate Cwner  Status  Downdoad Actions
[=] Updated  Updated Created
by
Achvirse 05-Jul-20L1  aguodwin F_ADVERSEEVENT  (orignal) 05002011 | aepocdvins avalabie ER E B I
- vi0 | F_ADVERSEEVENT V10 05042011 | sgoccwin mvelasie [T B D0 B
viZ F_ADVERSERVENT Vi2 8533011 |agoodwin avalable [0 N x| ]
Agtns 05-Jul-2010  agocdwin FAGENTADMIMIS | (origingl) 05002011 agecatwin avalkabic B E B E
Ac=iniziration vl |F_AGENTADMINIS V10 0502011 | aguedvin svatasic. [0 4 x N x ]
Concomitant | 05-Jul-2011  agoodwin | F_CORCOMITANTM | (original) 05322011 agoodwin avalabic B2 B B i
Midtations V10 E_COMCOMITANTM V10 05302011 |agoodwin avaiatie [ B D B
Elcitality 05-Jul-2011  sgoodwin F_ELIGIBILITY (arkginal) 0522011 apoodwin avalabic N E]
vi.0 F_ELIGIBILITY Vi 0532011 | apoodwin avalable D) N x N ]
F 5lpr- 2012 aomcdwin F_LASTTREATMEN | (oraginal) 154202002 apoaxivin avalatle B E B Ia
Trawarsnt Englsh | F_LASTTREATMEN ENGLISH 15-Aor-2011 agendnin svalatle [0 o N x N x|

Remove the Original Version of a CRF

You can remove the original (parent) version of a defined CRF, which automatically removes all
versions of the CRF. To remove the original version of a CRF:

1. Access the Table of CRFs.

2. For the CRF you want to remove, click the Remove icon £3 in the row for the version
"original". For the example shown, the Last Treatment CRF is being removed.
The Confirm Removal of CRF page opens. It lists all versions of that CRF and all Event
Definitions to which the CRF has been assigned.

Confirm Removal of CRF

You choose to remowe the following CRF:

Name: Last Treatment
Description: Last Treatment
CRF Versions
CRF Mame Version Name Description Status Revision Motes
Last Treatment English Last Treatment available
Event CRFs
Study Event Date Interviewed Status
Followi-up Treatment availaiode
[ Cancel |

3. Click Remove CRF, then click OK in the confirmation dialog box.
The Manage CRFs page opens. The CRF you removed is listed, but with a Restore icon
instead of a Remove icon in the Actions column and a Status of "removed." All versions of the
CREF are listed, but with a status of "auto-removed."
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Manage Case Report Forms (CRFs) @

Pageicfi | Find | Blank CRF | GpenClinica CRE | Create a
Template Library vy CRF
CRF HNama |Date Last CRF_OID Verslons Version 0OID Date Owner Status  Download Actions
[} Updated Updated Created
by
Acverse 05-3ul-2011 |agoodwin | F_ADVERSEEVENT | (original) 05-3ul-2011 |agoodwin |avalatie BE B
Events wi.0 E_ADNWERSEBVENT W10 G5-2ul-2011 |agoodwin avdabie 3 | B2 D5 a
vl.2 F_ADNWERSEEVENT_ V12 05-2ul-2011 |ageodwin |avaiatie| [T BB B
Agert 05-Jul-2011 |agoodwin |F_AGENTADMINIS | {original) 5l 2011 | agoodwin |avalatie BE B i
Administration V1.0 F_AGENTADMINIS V10 0522011 |agoodwin |avaiatic| DD B B8 B
Concomitant | 05-Jul-2011 | agoodwin |F_CONCOMITANTM | {original) 052l 2011 | agodwin |avalatic BE B E
AR vLD | F_CONCOMITANTM V10 05202011 |agoodwin aaiatie 0 | ED 3 3
Eigitlity  |05Jul-2011 |agoodwin |F_ELIGIBILITY | {original) 05002011 | agoodwin avalatie (3 .~ x ]
vi.0 F_ELIGIBILITY_ViD 052011 |agoodwin |avaiatic| 0B B B8 B
Last 15-Apr-2012 | agoodwin |F_LASTTREATMEN | (ariginal) 15-Apr-2012 |agoodwin avalable BE B
i English | F_LASTTREATMEN_ENGLISH 15-8pr-2012 |ageedwin remaved, [0 B BB

After removing the original version of a defined CRF, any Event Definitions to which the CRF was
assigned list the CRF, but show the status as auto-removed. When you are adding CRFs to Event
Definitions, the removed CRF is not listed for you to choose from.

Note: you cannot delete the original version of a defined CRF.

Restore the Original Version of a CRF

After removing the original version of a CRF, you can restore it. Restoring the original CRF restores
all versions of it to all Event Definitions in all Studies to which the CRF was assigned. To restore the
original version of a CRF:

1. Access the Table of CRFs.
2. For the CRF you want to restore, click the Restore icon in the row for the version
"original." For the example shown, the Last Treatment CRF is being restored.
The Confirm Restore of CRF page opens. It lists CRF versions for that CRF and all Event
Definitions to which the CRF has been assigned.

Confirm Restore of CRF

You choose to restore the following CRF:

Name:

Description:

CRF Versions

Version Name
English

Event CRFs

Study Event ID
85

Description
Last Treatment

Status

Last Treatment
Last Treatment

auto-removed

Date Interviewed

Rewvision Motes

Status
auto-removed

3. Click Restore CRF, then click OK in the confirmation dialog box.
The Manage CRFs page opens. It lists the CRF you restored and all versions of it with a status
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of "available."
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