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2.1.3 Assign or Reassign Subject to Site

When you add a Subject, the Subject is added to the current Study or Site. Typically, you set the
current Site and add Subjects to it. However, you can add a Subject to the overall Study and later
assign the Subject to a Site. You can also change the Site a Subject is assigned to.

The Site a Subject is assigned to is reported in the Study Subject Record. You can also see the Site
assignment in the Subject matrix. When the current Study or Site is set to the Site level, the Subject
matrix shows only the Subjects assigned to that Site, so any Subject in the matrix is assigned to the
current Site. When the current Study or Site is set to the Study level, view the Site assignments in
the Subject Matrix by clicking the Show More link. The Site ID field reports the Site assignment,
where the Site ID names were established when the Sites were created.

To assign a Subject to a Site, or to reassign a Subject to a different Site:

1. Change the current Study to the Study level.
2. Locate the Subject in the Subject matrix.
3. In the Actions column for the Subject, click the Reassign icon
The Reassign Study Subject page opens, with the Subject's current assignment selected.

You choose to reassign the following subject:

Study Subject ID 5TU101
Person ID 12345

Sex m

Date Created 02-Mar-212

Please choose a study in the following list:
() Docetaxel in Patients With Completely Resacted NSCLE {currently in)
(D) Camibridge Center for Surgical Oncology
() Center for Cancer Research at Cambridge
{2} Somerville Cancer Research Consortium

) Somerville Medical Center

4. Select the Site you want to assign the Subject to and click Reassign Subject.
The Confirm Reassign Subject page opens.
5. Click Submit.

The Subject is now assigned to the Site you specified.
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